
Packaging Specifications Intake Form

INSTRUCTIONS Fill out with information and pictures available at this time. INFORMATION:
1) Rendering/mock-ups can be used for the pictures.  
2) Identify details that are preliminary (not finalized).
3) Packaging Cost Breakdown - all price quoted in USD 
4) Yellow boxes must be filled out to review preliminary details.

Date
Product 
Supplier 

Company Name

Approving 
Buyer

Product 
Image

Item 
Description

Vendor or 
Supplier 
stock #

Sam's Item 
Number

Committed 
Quantity 

(selling units)

Country of 
Origin

 & 
FOB port

Product 
Size 

(inches)

Gross Weight 
of Selling Unit 

(lbs/kg)

Platform 
Information: 
(Floor load, 
Slip Sheet, 

Pallet)

Gross 
Weight Per 

Club 
Ready 
Pack

(lbs/KG)

Layers per 
Pallet

Selling 
Units or 

Trays per 
Layer

Selling Unit 
per Tray (if 
applicable)

# of Selling Units 
Per Unitized 
Pallet (Club 
Ready Pack)

Pallet 
Dimensions 

(inches)

Outside 
Dimensions 

(LxWxD inches)

Weight 
(lbs/kg)

In factory 
Date 

(Packaging 
Materials)

Ship Date In Club Date
Photography 

(Supplier 
name)

Graphics 
(supplier 

name)

Production 
(supplier 

name)

Start 
photo/graphic 

date

Date 
Artwork 
Approve

ISTA Transit Test 
1) Report Issue 
Date 2) Testing 

Lab

Supplier Testing 
Only 1) Test 

Conducted 2) 
Results

1) ISTA 3E / 3A / 
clamp testing 2) 

Pass/Fail 3) If 
Failure, why? 

Product unit 
price 
First cost 
(FOB price) in 
USD 

Name of 
materials
Brand name
(e.x.corrugate
d box
color label
EPS foam
Corrugated 
inserts)

packaging is 
produced by 
supplier own 
packaging 
or Sam's 
prefered 
packaging 
suppliers ? 
Please 
provide the 
supplier 

Grade of 
material

# of 
Printing 
color

size Usage (# of pc 
per unit)

Packaging 
material unit 
price (US$)

Cost 
breakdo
wn by 
%(by 
VALUE)

Packaging 
as % COG

Total 
packaging 
FOB cost by 
US$     

Price per 
unit

MEET 
STNDS
Yes / No 

/ NA

Dates

Internal Packaging

TestingPackaging Production Information                                              
(not required to start pkg design)

DESCRIPTION

40"- front

Pallet Information Tray Information (If 
Applicable)Product Information

Place internal packaging 
pictures here (i.e. opened 

box))

Place as displayed picture 
here (i.e. in club)

EXPLANATION

As shipped (actual may differ

Place container pattern here

Container Pattern

Place as shipped picture 
here (i.e. in distribution, 

with all protective 
packaging)

48"- left side

Place as displayed 
picture here (i.e. in club)
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